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ACTIONAID International Sierra Leone

CONFIDENTIAL
APPLICATION FORM

IMPORTANT INFORMATION - GUIDELINES ON COMPLETING APPLICATION FORM
COMPLETING THE FORM:
Remember - make sure your application form is well presented to create a good impression.
· Please type in black ink.
· Ensure you collect Job Description and Person Specification (Advert) - read these carefully as they list  the skills, knowledge, qualifications and experience required
· The text boxes in the “career history”, “Competencies” sections and all sections are expandable.  
· Education and Professional Qualifications – ActionAid Sierra Leone is primarily interested in all the highest educational levels you have achieved, as well as whether you have basic numeracy and literacy skills in English.. You are required to scan all your certificates and attached with the application form when sending.
· Sierra Leone Ministry of Labour requires that all applicants should have a valid Labour Card when applying for a job.  Thus, you should scan your valid labour card and send as attachments as well with your application form.
· The completed application form, scanned certificates and scanned valid labour card all constitute information used for the final short-listing.
· Keep a copy of your completed form for your own reference
RETURNING THE COMPLETED FORM:
· Your completed application form should be returned to the website link; https://aasl.byteltd.com/jobs should arrive no later than the stated closing date. 
· Late applications will not be considered.

Only applicants who are short -listed will be contacted.
Please inform us if at any stage after submission of your form you decide not to proceed with your application.

APPLICATION DETAILS

	Date Of Application:
	

	Date Received(for official use only):
	



	Position Applied for 
	

	
	
	

	How did you learn about this vacancy:
	



PERSONAL DETAILS

	Surname:
	
	First Name(s):
	



	Marital Status
	

	Male/Female
	

	Religion
	

	Nationality
	

	Date of Birth
	

	Address
	

	Post Code (If Applicable)
	

	Telephone no.
	Home
	
	Work 
(discretion will be used)
	

	email address
	



QUALIFICATIONS / TRAINING

Schools, Colleges, University etc.: You required to provide evidence of your qualifications
	Institution
	From
	To
	Qualification/results Attained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Other relevant training or short in-service courses:
	Course/Professional Training
	From
	To
	Details/Qualifications Attained

	
	
	
	

	
	
	
	

	
	
	
	



Please continue on a separate sheet if necessary

RELEVANT SKILLS & EXPERIENCE

	E.g.: Microsoft Word, Excel, Access, Internet or skills gained 

	

Please continue on a separate sheet if necessary



COMPETENCY:

Tell us how your experience, skills, knowledge and qualities make you suitable for appointment to this post. 
	



LANGUAGES 

	
	Referee 1
	Referee 2

	Name
	
	

	Job Title
	
	

	Address



	
	

	Post Code
	
	

	Telephone no.
	
	

	Email address
	
	

	
Relationship
	
	

	When to take up reference:
BF(Before Short listing)
AF(After Offer has been made)
	
	




In event of your being offered a position with Action Aid Sierra Leone, we shall take up references covering the full five years preceding your start with us.

===========================================================================================

ATTESTATION:

I declare that, to the best of my knowledge, the information on this form is correct. I understand that any engagement entered into may be subject to satisfactory references, the passing of a medical examination and successful completion of a probationary period.

	Signed:
	
	Date:
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